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Affiliated Trade/Course 

Manage Trade & Units 

(a) Clicking on Manage Trade & Units displays the details about he course,duration,added 

scheme and current status 

 

 

 

 

(b) Clicking on ADD NEW COURSE/TRADE details allows to add new scheme and its 

corresponding course/trade from the drop down list 

 

(c) Click on SAVE CHANGES to add the cours 
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Clicking on MANAGE UNITS allows to add new units and send the added units for Approval 

1.Manage Units 
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(a) Add Units 

(i) Once the new unit is added the confirmation dialog box opens to confirm the data 

 

(ii) Once clicking on OK button the Success-full approval message is shown  
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(i) Add Shift Yearly Admissions 

* Under Manage Units --> Action --> ADD SHIFT YEARLY ADMISSIONS,will get enabled only 

if the RO Review Status is Approved 
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* Clicking on ADD SHIFT YEARLY ADMISSIONS shows the information's of added 

course/trade and unit 

 

 

 

* Clicking on ADD SHIFT YEARLY ADMISSIONS --> VIEW CANDIDATE will display the 

information of Course/Trade and Admitted Candidates shown below 
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VIEW CANDIDATE 
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* Clicking on ADD SHIFT YEARLY ADMISSIONS --> MANAGE SHIFT ADMISSIONS allows to 

add new candidates to be admitted in the institute and click on Save to save the added 

candidates 
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* Clicking on ADD SHIFT YEARLY ADMISSIONS --> VIEW allows to only view the added 

candidates    
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(ii) Delete Unit 

Clicking on MANAGE UNIT --> DELETE UNIT,will get enabled only if the RO Review Status is 

Approved and IS History Data Added column is NO 

 

(i) History is NO & Status is Approved can able to delete the unit 

 

 



 
 

 

 

12 

 

 

 

 

 

(ii) Once clicking on DELETE UNIT will show the confirmation to delete unit and click on OK 

button will show the Reason For Delete Unit fill it and send it for Approval 
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Under MANAGE UNIT --> DELETE UNIT,is disabled if the RO Review Status is Approved and 

IS History Data Added column is YES 

 

(a) History is Yes and Status is Approved cannot delete the unit 

 

 

 

 

 

(iii) Set Unit As Inactive 

Under Manage Units --> Action --> SET UNIT AS INACTIVE,will get enabled only if the RO  

Review Status is Approved 
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2. Delete Trade 

(a) Clicking on DELETE TRADE will show the message box for confirmation 
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(b) Click on OK to delete the Trade and can Restore anytime by giving remarks & SUBMIT 

 

 

 

 

 

 

 

 

(A) After deleting the unit the button will display as RESTORE. By clicking on RESTORE the deleted unit 

will be displayed 
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3. Set Trade As Inactive 

(i) To set trade inactive click on SET TRADE AS INACTIVE which shows a confirmation 

box,then click on OK to make the trade INACTIVE  

 

 

 

 

 



 
 

 

 

17 

 

 

 

 

 

(ii) Make trade active anytime by clicking on SET TRADE AS ACTIVE 

 

 

 

 

 


